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About this document

This document describes everything you need to know about how to add your 0365 corporate email account to
your mobile Apple device.

Summary of changes

This section records the history of significant changes to this document. Only the most significant changes are
described here.

Version Date Author Description of change

1.0 01/24/2019 Stefan Hrycko Initial version

Where significant changes are made to this document, the version number will be incremented by 1.0. Where
changes are made for clarity and reading ease only and no change is made to the meaning or intention of this
document, the version number will be increased by 0.1.
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Steps on adding your 0365 account

1. Tap on the “Settings” App

Settings

2. Scroll down and tap on “Password & Accounts”
3. Tapon “Add Account”

12:29 PM FriJan 24

Settings Passwords & Accounts
Home Screen & Dock

Accessibility Website & App Passwords

B Wallpaper B3  AutoFill Passwords
Siri & Search

Touch ID & Passcode iCloud

Battery Add Account

Privacy

Fetch New Data

iTunes & App Store

Wallet & Apple Pay

Passwords & Accounts

Mail

. Contacts
B9 Calendar

4. Tap on “Microsoft Exchange ”

Add Account

& iCloud

oal

YAHOO!
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5. Enterin your TNG | OSS Computer Username then add @tng.com or @oa-services.com > then click
”Next"

Sample:
Company: 0SS
Computer Username: thenewsgroup\shrycko2

Login will be shrycko2@oa-services.com

Exchange

Email isadmin-shrycko@tng.com

Description Exchange

6. A pop up will appear “Sign in to your “tng.com” Exchange account using Microsoft”
7. Tap on “Sign In”
8. Enter your Password & Tap on “Sign In”

& login.microsoftonline.com

® Microsoft

& isadmin-shrycko@tng.com

Enter password

Password

t my password

with another account
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9. Permissions requested message will appear > Tap on “Accept”

B= Microsoft

isadmin-shrycko@tng.com

Permissions requested

iOS Accounts

App info)

This ication is not published by Mi ft or
your organization.

This app would like to:

\/ Access your mailboxes

v/ Access your mailboxes

v Sign you in and read your profile

Accepting these permissions means that you allow this app to
use your data as specified in their terms of service and
privacy statement, The publisher has not provided links to

their terms for you to review. You can change these
permissions at https://myapps.microsoft.com. Show d

cancel -

10. Ensure all “Sync” options are check off > Tap on “Save”

Exchange

W ET

Contacts

Calendars

Reminders

Notes

11. You have successfully added your new 0365 email account.



